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Getting started guide for Students

Introduction

NEO is a world-class, award-winning learning management system (LMS) for schools and universities.
The platform is known for delivering a great user experience while incorporating all the essential tools

schools need to support effective teaching and learning.

NEO is a product of CYPHER LEARNING, a company that specializes in providing learning platforms
for organizations around the world. CYPHER LEARNING provides a similar LMS for use by businesses
called MATRIX and an LMS for use by entrepreneurs called INDIE. CYPHER LEARNING products are

used by over 20,000 organizations, have millions of users, and have won several awards.
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We want users to get the best results when using our site, especially when they are just starting out.
That is why we created three getting started guides for the main types of users on NEO:

administrators, teachers, and students.

Getting started guide for Students (this guide) explains topics such as: enrolling in

classes, submitting assignments and communicating with teachers.

Getting started guide for Teachers explains topics such as: creating a class, using

competencies and grading assignments.

Getting started guide for Administrators explains topics such as: navigating in NEO,

configuring features, customizing the platform and managing users.

This guide covers the most common steps students go through when they start using NEO. Please

consult the table of contents if you want to find a specific topic.

If you have any additional questions or want to explore more of the platform’s features, please browse

the Help Center.
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Creating an account

The school portal is the place where you can find the class catalog with a preview of the available

classes, a news area, the school calendar, and more.

Using the platform requires a user ID and password. This information can be either provided by a

school administrator or students can visit the school portal and create an account.
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Students can create accounts on NEO with or without an access code, depending on how the school

administrator has configured the portal.

Passwaord

G Log in with AuthO
Remember me? Forgot password?

Or sign up with an access code

To create an account, go to Log in and click Sign up/ Sign up with an access code.

Blog

Please enter your access code below

‘ Student Code

Welcome t«
ey
University

Or log in with your credentials

i



Getting started guide for Students

Enter the access code if required, then fill in your account details.

w B?ﬁ?—'i-ré Catalog Calendar News Contact About us Blog Login

To finish joining, enter your details and click Submit.

Name

First name

Lastname

Log in
UseriD @

Password @

Confirm password

Basics

Organization

University of Arts ¥

Year of graduation
(optional)

Birthdate

'H v

Student ID (opticnal)

Contact

Email (optional)

Confirm email

Miscellaneous
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Navigating the platform

The student dashboard is the first page you see when you log in to your account. Here you will find an

overview of your classes and groups. You can also see your calendar, to-do list, announcements, and

Dashboard
Apr 2018 >
SMTWTF S
1 2 3 4 5 6 7
8 9 0M 12 13 4
75 16 17 18 19 20
22 23 24 25 6 21 6
2301 2 3 & 5
Composition and
Storytelling
To-do *
Compliance >
Site wide game
Food and Product Mastering photography
Photography
€12-56 Required for compliance C
@ a (. ® * O T a

The left bar displays tabs that allow you to quickly navigate to the main areas of the site, such as

Dashboard, News, Welcome, Users and Resources.

A

©

Dashboard

MNews

Welcome

Resources
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The left bar allows you access to these tabs no matter where you are in the site. If you hover over a

tab, a pop-up window will appear with the most important options for that area.

Top right bar

The top right bar displays icons which you can click to access your messages, notifications, calendar,

help center, search, and profile.

a4 FE Q, Steven Timm I::::I v

Right bar

In the right bar, you can find listed the following: games progress and leaderboards, calendar, to-do
list, announcements, upcoming items, awards, and a list of any minimized windows. To see more

details, just click on an item.

< May 2018 >
S M T W T F S
29 30 1 2 3 4 35
6 7 8 9 10 11 12
13 14 15 16 17 18 18
20 21 22 23 24 25 26
27 28 29 30 31 1 2

full calendar

To-do +
¥ Set profile description

2 assignments due
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]

w* v
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& 1 groupinvites

Announcements

P f you 1ake this path you
Mastering photography

A Hello everyone and welco...
How to use your DSLR
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News feed

The home page news feed aggregates news items from your friends, classes, groups and school. By
default, a news feed only shows the latest items. If you scroll down the page, it automatically shows

more news items.

A News feed o
Zsolt Bertalan » Mastering photography
® If you take this path you will become a better photographer.
Dashboard M Apr23,203pm Like Comment
= . S WESET otoaraphy
R Zsolt Bertalan » Mastering photography
EWS
Welcome to the Photography learning path!
Welcome M Apr23,203pm Like Comment
2 Karen Richards » How to use your DSLR
Users Hello everyone and welcome to "How to use your DSLR"! | am Karen, your new teacher!
1] M 4pr20,1-55pm Unlike Comment
Resources Wl ¥ou and 2 other pecple like this.

Sally Johnson
Hit

Apr 20,2:03pm Unlike Comment
Wb ou like this.

Users

The users catalog is where you can see your friends, teachers and parents.

C} h’ i Q StevenTlme v

A Catalog lB Friends My teachers My parents B Invite parents

©
Dashboard

=

News

Welcome

Friends My teachers
o
- 1 User 13 Users
Sel
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Resources

In the Resources area you can add all your learning resources such as files, pages and web resources.

Dashboard

A Enrolled EA

@

Dashboard

Welcome

Resources

® Catalog

i :
(6]
Dashboard
News y .
Welcome ; 5 d/ S
| B & =
° z >
u«:r«- Business Education
14 items 1 item
1]
Resources . \ P
T
/ A\ /‘ f’i
. & ‘»
v ) 3
James Stevens
" —
ZsottBeralan MY English / Language Arts Foreign Language Health & Fitness
1 item 1item 1item 1 item
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Help Center
We don't want you to encounter difficulties when first using the site. Access our Help Center by

clicking the icon in the top right bar. A pop-up box will open with options for choosing the
searchable online help, getting started guides, student help desk (if enabled by an administrator), and

if the page that you're on has help content, a "Help for this page" option will also appear.

Help center x

Overview  General Students I:ﬂ

. 7 .
Help for this page 7 Online help ,
S Browse the online help or search for specific
See the help for the current page. - toice

L ?tuc‘lent hdelp desk . Getting started guides
G youre a student, post your help des Guides that you can download and print
questions here

The searchable online help has topics organized by account type, it includes detailed instructions with
screenshots for most of them, and because the Help Center is a pop-up, you can browse through the

topics without having to leave your current page.

Help center x

Overvie! General  Students l:ﬂ
= Introduction Q Accessibility 8 Blogs -
An overview of this e-learning platform. Accessibility features. Keep a journal using a blog
E Calendar ® Chat # Editor
View your calendars and add events Communicate using our built-in chat Create caontent using our HTML
rooms. editor
¥ Favorites Y Filters & Forums
Add rescurces 1o your favorites list. Filters. Use our threaded discussion forums.
& Friends & Google Drive & Groups
Use our social networking features hecess files in your Google Drive Create and join groups.
& Home iii Libraries Locker
View and configure your home page Upload, share, and reuse resources Uplead resources 1o your personal
using the library feature. locker
& Messages 0 Mobile - Navigation
Send and receive messages, and Qur respensive design supports Navigate through the site
receive copies via email phoneas and 1ablets
News feed 4 OneDrive v Online
News feed. Configure Microsoft OneDrive See and communicate with your
integration. connections that are online.
A Passwords &l Photos & Profiles
Tl mmmiiimed mimsnea imeden Ceccea ;e seline eboss sl e Vlimecsimi e e afila mmd e e M
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Profile

Your profile page contains your basic information, account details, friends, photos, awards, and more.

The information that is visible depends on your account type and the platform's security settings.

You can access your profile in the top right bar.

1 -~
& B Q StevenTimm () v

You will first see the Info tab. To edit your profile, click on the Edit button.

Steven Timm £ B H Q Seventmm Q) v
Info Completed About
Enrolled School
° Class jf University of Arts
Info Schools of arts
Advanced Photography
o ot
SEE ﬂ[ Account
Analog Photography
* & Type: Student
Awards n h (52', c Photography @ Joined Jan 18,2016
= i )
Blog g Composition and Storytelling © Lastlogin: 24 minutes ago
: e 9, |ogin credentials
[ . .
Food and Product Photography S Wol
Portfolio m ! arapny C  Reset password
= ‘ w 1o use your DSLR —
Photos T e Site wide game >
= n Light in Photography [
= c3.33 * ™
Gifts 2 ) o 7 0cof2
2 Mastering photography T
R . Sport Photography 4
cg8- 57
o
RIETES H Underwater Photography Parents >
. Wildlife Photography o Natalie Staton
C6 =8
” Awards (22) >
James Stevens Deactlvated . N
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Here you can edit your profile picture, description, password, and account info.

Edit X

(] Picture
Change your picture

# Description
This is the description that people see when they visit your profile
page.

9 Info

Edit your account info, such as your name, birthdate and email
address.

In the Settings tab, you can enable/disable different options for your profile and how you appear to
other platform users. Here you can also change your default language setting by choosing a language

from the dropdown menu in the Miscellaneous section.

Steven Timm &£ B B Q seeniom () ~
Settings
= Feature
Audio notifications
‘? Display small calendar in dashboard
nio
P Allow friendships
o Display shortcuts
* See online students
Awards Appear to online students
B Allow chatrequests
Blog Appear in searches
1 Show awards in profile
Portiolio [ Google Drive
&l [] OneDrive
Photos
[] OneDrive for Business
Gifts
Miscellaneous
Parents Feature Setting
Friends Language English (US) v
Time zane ‘ (GMT+02:00) Athens v
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Example of a class

Getting started guide for Students

We would like you to get familiar with how a typical class looks like in NEO, how to browse a class,

explore the main features, and have a look at lessons and assignments.

The default landing page of a class is the Lessons area, which provides an overview of all the lessons

in a class. The left bar has tabs that give you direct access to the most important areas in the class.

The right bar displays your progress through the lessons, mastery, games progress, to-do list,

announcements, and more.

How to use your DSLR

* Lessons

Assignments

B

Calendar

th
Mastery

Resources

-
Students
*

o
Teachers

Games

1. Introduction

Welcome to the class! Here you will
leamn about everything you need to
know about how to use your DSLR
camera!

2 sections

5. How to use a reflector

In this lesson, we will learn how to
improve your images by using
reflectors.

* @ 1 section

Lessons and sections can be completed in any order.

2. How to photograph
moving objects
Students will learn the basics of

moving photography and how to
shoot subjects.

*x o 4 sections

6. Choosing the right lens

0n this lesson, we will learn how 10
choose the right lens in different
situations.

* 1 section

3. Camera maintenance

In this lesson we will learn how to
maintain our camera in a good
condition.

1 section

7. Macros

How 1o use macro photography

3 sections

&7 i Q SIevenTimmO v

4. Overview of the most
basic camera settings

In this lesson you will leam about
the most important camera settings
that every photographer should
know.

* @ 2 sections

8. Final test

The final assignment for passing
the class will be a quiz about all the
settings learned.

B 1 section

Progress Mastery

To-do

2 assignments due

Announcements

& Hello everyone and welco
Upcoming

Junior Photographer -Spr.
[ Creative sessions

Participation >

Advanced
~,
* ‘ ]
433 100f 19
p

Leaderboard

Steven Timm * 0

Advanced 433 10
a Zsolt Bertalan * @

Let's go over each section.

15
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Main left navigation
When you are in a class the main left bar of the platform is minimized. To go back to your dashboard,

just click the Home icon in the top left.

f How to use your DSL|
JHaY:
S * Lessons

Lessons and sections can be compld

L)

Welcome

Assignments

i

Calendar

1. Introduction

Welcome to the class! Here you will
learn about everything you need to
know about how to use your DSLR
camera!

ih.
Mastery

iii * 2 sections

Resources

Students

5. How to use a reflector

16
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Left bar

It's easy to access all the important class sections using the left bar:

Lessons

Weicome

Assignments

B

Calendar

th.
Mastery

il
Resources
o

-
Students

L
-
Teachers

E4
=)
Wiki

|

slogs
o
Syllsbus

=
Portfolio

How to use your DSLR

Lessons

Lessons and sections can be completed in any order.

1. Introduction

Welcome to the class! Here you will learn about everything
you need to know about how to use your DSLR camera!

» 2 sections

5. How to use a reflector

In this lesson, we will learn how to improve your images by
using reflectors.

*x 9 1 section

17
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The left bar displays tabs for the following areas:

AN NN Y N U U N N N

A N NN Y N N NN

Lessons - displays all the lessons in a class;

News - shows the latest news items that are related to the class;

Welcome - the welcome page of the class;

Assignments - shows the class assignments;

Calendar - shows the current and upcoming events of the class;

Mastery - see your mastery rating for the competencies associated with the class;
Resources - where the class resources are stored;

Students - lists all the students in the class;

Teachers - lists all the teachers in the class;

Games - you can see an overview of all the class games, if this feature is enabled,
Forums - each class has its own forums section for discussions between members of the
class;

Parents - lists all the parents in the class;

Teaching assistants - lists all the teaching assistants in the class;

Attendance - you can see your attendance records;

Groups - groups for the members of the class;

Chat - members can exchange text messages in real time;

Wiki - a collection of pages that more than one person can edit;

Blog - students and teachers can share their online journals;

Portfolio - here students can store copies of valuable resources of the class;

Syllabus - the syllabus provides an overview of the class.

18
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News feed
The news feed shows class announcements, posts from teachers and students, posts about new

assignments, lessons, events, and more.

How to use your DSLR &£ B H Q seenTinm Q) v
" News Announcements
+ Post & Hello everyone and welco
" ﬂ ) Karen Richards
SSSOns Hello everyone and welcome te "How 1o use your DSLR™ | am Karen, your new teacher! Upcoming
B M Apr20,1:55pm Unlike Comment Mon May 7

News ol You and 2 other people like this. ]

Junior Photographer -Spr...

o Sally Johnson e
W ne Hil T
B Creative sessions

Apr 20, 203 pm Unlike Comment
ments ol You like this.
i
Calendar solt Bertalan
Hello Everyone!
1h.
[y y 1:-14pm Like Comment
’ = like this
1] .
_ Karen Richards
urces -
Hil Welcome 10 the class!
a
n Apr 20, 1:54 pm Like Comment
Students
.

How to photograph moving objects

Teachers Students will learn the basics of maving photography and haw to shoot subjects.

4

Danielle Murray
Hello, | have organized a get together 1o study. Please join the group if you are interested!

Forums
Apr 20, 202pm Unlike Comment
L] ol You and 1 other person like this.
Groups
Sally Johnson
L] Great idea!
Chat
Apr 20, 2203 pm Like Comment
o Steven Timm
| have already joined!
=]

19
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Right bar

In the right bar, you can find: your class progress and mastery, to-do list, announcements, upcoming
events, games progress and leaderboard, enrollment status, a list of certificates that are awarded or
required in the class, and a list of any minimized windows. Here you can also rate and review a class.

To see more details, click on an item.

Progress Mastery
; y
92% 84%
To-do

2 assignments due

Announcements

& Hello everyone and welco...

Upcoming

© Junior Photographer -Spr...

[E Creative sessicns

Participation >

Advanced

.
® )0
461 110f19
\

Leaderboard
Steven Timm * w
Advanced 461 1
Ken Sanders w* 9
Advanced 310 3
Jamie Pows * w
Advanced 285 5
Zsolt Bertalan w* 9
Advanced 283 8
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Lessons

The Lessons area of a class is where its primary content is located. The current lesson is indicated

with a Play button. To see the details for a lesson, click on its name.

How to use your DSLR

; Lessons =
Lessons and sections can be completed in any order.
Lessons
N
Welcome
Assignments
B
Calend : - -
i 1. Introduction 2. How to photograph moving 3. Camera maintenance
ih. objects
Mastery Welcome to the class! Here you will leam Students will learn the basics of moving In this lesson we will learn how to maintain our
i about everything you need to know about how photography and how to shoot subjects camera in a good condition.
10 use your DSLR camera!
Resources
* 2 sections *x ¢ 4 sections L ] 1 section
L3
-

You can also switch from tiles to list view and back if this option is enabled by your school

administrator. The list view shows all sections from all lessons.

How to use your DSLR £ B B Q SeenTimm Q) v
Lessons 7 Show sectens E Progress Mastery
Lessons and sections can be completed in any order. > Available ~ Partial ' Comy

: : @ @
| ¢ | % g

To-do

Welcome 2 assignments due
2. How to photograph moving objects

Announcements
Students will learn the of moving photography and how to shoot subjects.

& Hello everyone and welco...
Calendar

the Upcoming

Mastery J 3. Camera maintenance Mon M

Inthis lessen we will learn how to maintain our camera in a good condition. [ Junior Photographer -Spr

1 section
[ Creative sessions
Students

“» Participation >
Teachers

4. Overview of the most basic camera settings Advanced

In this lesson you will learn about the most important camera settings that every photographer should know. *\\
433 100f19

2 sections °

Forums
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The number of sections in each lesson is mentioned on its tile or if you click on a section. You can

also see if the lessons award badges and points and the completion status.

4. Overview of the most basic camera settings

In this lesson you will learn about the most important camera settings that every photographer should know.

2sections A~

Lessons are made of learning content such as content pages. Assignments can also be associated

with each lesson. Here is what a content page looks like:

How to use your DSLR £B 8 Q seentimm Q) v

(]

Introduction

(]
How to
photograph
moving
objects

Camera
maintenance

(]

Overview of
the most basic
camera
settings

(]

How to use a
reflector

(]

Choosing the
right lens

Final test

New:

{ Prev Camera maintenance Next

Cleaning the camera lens

Cleaning the lens

Think of the lens in your digital camera as the window
for your images. If you have a smudged or dusty lens,
the camera will have a difficult time "seeing" through
its window, and your image quality will suffer.
Cleaning & camera lens requires some special care,
though, to avoid scratches and other damage 1o the
camera lens. These tips should help you learn how to
clean a camera lens properly and safely.

* If you've used the lens in a dusty environment,
it's a good idea to first remove the dust from the
lens using a soft brush. Wiping the lens with
dust still on the lens could lead to scratches.
Gently brush the dust from the middle of the
lens 1o the edges. Then dislodge the dust from
the edges by holding the camera upside down
with the lens glass pointing toward the ground,
allowing the dust to fall toward the ground as
you brush. Be sure to use a brush with soft
bristles.

Some people use canned air to clean dust off
lenses, but canned air can sometimes carry so
much force that it can drive dust particles inside
the lens housing, especially with cheaply made lenses. In most instances, you'll be better off using a brush or blowing gently on the lens. Some brushes include
a small air bulb, which also can work well. Of course, blowing on the lens with your mouth can cause some saliva to end up on the lens, so you're better off using
the brush and air bulb if you have one available.

22
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You can easily navigate through the class using the Previous and Next buttons.

2

How to use your DSLR &
Choosing the right lens

.ﬂ i1 Q SlevenTime v

How to find the lens you need

Beyond the basics

DSLRs and mirrorless cameras — particularly entry-level models
— are often sold in “kits,” meaning they are typically supplied
with a basic zoom lens, which may be something like an 18-
55mm or 14-42mm depending on the brand and format of your
camera. One common misconception about large,
interchangeable-lens models is that they offer inherently better
zoom capability than a compact camera. In fact, the opposite is
often true. An 18-55mm lens is only a 3x zoom. Compared to a
compact like the $400 Canon PowerShot SX730 HS, which has
a 40x zoom (over 13 times the zoom power of a DSLR kit lens),
this is nothing.

Introduction

e

How to
photograph
moving
objects

°

Camera
maintenance

o

Qverview of
the most basic
camera
settings

Typically, the maximum zoom power youll find in an
interchangeable lens is around 10x, but comparing 2 DSLR or
mirrorless camera to a point-and-shoot isn't really fair. These
cameras use much larger sensors that produce very high-
quality images compared to compact models, but those large
sensors require equivalently larger lenses. This is why small
cameras can have oodles of zoom, while larger cameras will
rely on multiple lenses to cover the same range.

©

How to use a
reflector

Choosing the
right lens

o

The numbers game

In the left bar, you can see your progress for each section of a module and the module itself.

Start

Sections that you have not started yet, are marked with a “play” icon.

E Incomplete

This shows you that a section has not been completed, and there are lessons or

assessments to take.

Complete

You can also see the lessons and assessments that you have completed.

23
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Each page can also have its own resources area, where teachers can add resources for the students

to see.

«ﬁm B Q, Steven Timm (:) ~

How to use your DSLR

€ Prev Camera maintenance Next D

* Clean your workspace. Now that you've cleaned off the body of the camera, clean off your work space

No-Contact Sensor Cleaning
There are two principle steps to the ne-contact phase of the sensar cleaning process: engaging the dust reduction system and using the blower.

* |f your camera has & dust reduction system, engage it. Not all cameras have a dust reduction system, but if your camera does have ong, it's worth using. The
general idez behind the technigue is that the dust reduction system vibrates the protective glass filter over the camera’s sensor at a very high speed, which
causes the particles of dust to shake off.

Lock up the mirror. DSLR cameras, like the SLR cameras that proceeded them, use a mirror system to allow you to frame your photos through the actual lens.
When the camera is not actively engaged in the process of 1aking the photo, you can look through the eyepiece and a system of mirrors shows you what the

film/sensor will see through the lens.
Examine the sensor with the loupe. Once the mirror is locked up, remove the lens. With the mirror out of the way, you'll be able 1o see the sensor. Keeping in mind
that the lens produces an inverted image which the camera then flips for us, so the imperfections visible in the upper part of the reference phote will be on the

lower part of the sensar.
* Blow the dust off with the air blaster. Hold the camera firmly in one hand so that the apening of the camera body is pointed towards the floor. Pick up the air
blaster in your ather hand and vigorously blast air around the chamber of the camera and at the sensor.

After cleaning the sensoar, take ancther reference photo. If there are still impurities on the photo, you should consider dry cleaning or wet cleaning of the sensor.

|§ DSLR Camera Maintenance

You can also see a list of class resources shared by your teacher in the Resources tab.

h‘n B H Q SxevenTime ~

How to use your DSLR

k' Resources + Ao

This area is for resources shared by your teacher.

2 = Remove [E Export
P

Les:

il [] Resource

O =

N

0=

Welcome D =]

0 @
Assignments (SR ENENEY

& D > 1

Calendar

th. Photography
Mastery
H hups

Resources

v.youtube.com/watch?v=B

Students
*
-
Teachers

Groups 3k Hidecontent | # Editdisplay properties
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Enrolling in classes

Without a NEO account

If you don't have an account created on NEO, you can create one when enrolling in your first class. Go

to the school portal and click on the Catalog page.

m 3{;":;‘5?% Catalog Calendar News Contact About us Blog Login

Music Fashion Photography

3items 5items 17 items

A

Art and Design Fashion Design

1item

5items 1item

From the visitor portal, browse the class catalog and select a class. To enroll in the class, click the
Enroll button and enter its access code (if it has one). If your school uses e-commerce to sell classes,

you will see a Purchase button instead of Enroll.

womrgs Cotdog  Clengar  News  Comact  Avowtus B Login

How to use your DSLR

been carefully crafted by the expert team of master
 inspire you to want to leam as much as possible and just fall in love with photography from the very first
at all times, and they will help create the time, motivation, and structure for you to become a successful

you all the guidance and intensive, in-depth help that

you need 10 take daz: erture, composition basics, light and exposure,
b

and more. Everything
our site and can be &

Lessons

Here is the class cutline
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Then click on Create an account and fill in the account details.

Select an option 10 proceed:

+ Create an account

C* Sign into existing account

Select this option if you are a new user.

Select this option if you're a returning user.

With a NEO account

If you have a NEO account, you can simply visit the catalog from the dashboard and enroll in a class.

1st Year

A Catalog

®

Dashboard

=]

News

Users

i Composition and Storytelling

Resources

El

@ Toderascu, Alina

Underwater Photography

Wildlife Photography

C6-58

L 8 4 48 4

Jan 18- Jul 31,2018
() Toderascu, Alina

Light in Photography

s
o
e
e

Sport Photography
C8-S7
L 8 8 4 28 4

@ Morris, Joshua

Advanced Photography

= A“@ Q S(even'l’lmmO v

A Photography

Portrait Photography

JFNFL - FBF90F

L 2 2 8 8+

Mar 01 - Apr 30, 2018
@ Toderascu, Alina

Food and Product Photography
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You can also enroll directly in a class if it has an access code by clicking the Enroll option from the
dashboard.

Dashboard B &EB Q seentim(Q) v

A Enrolled B Completed Groups Compliance a8 Catalog | > Enrollinclass| = Enrollin a path

© : L g < May 2018 >
Dashboard . - S M TWT F S
) ( ; : 293 1[2/3 2 5

' 5 7 8 9 1011 12

o : 13 14 15 16 17 18 19

Welcome ) v S ) K 20021 22 23 24 25 2%
27 28 29 30 31 1 2

Users

Resources

Advanced Photography Analog Photography Artistic Photography

C2-34 Required for compliance C5-52 To-do +

Required for compliance

6 assignments due

v = = Compliance >

James Stevens

Site wide game >

Please note that your school administrator or teacher can also enroll you in courses directly or they

can send invitations to join the platform via your email.
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Assignments

To see a list of the assignments in a class, go to the Assignments tab in the left bar. An assignment
can be associated to a lesson or a standalone task. If it is linked to a lesson, it counts towards lesson

completion.

How to use your DSLR £ 2 8B Q seentim Q) v
B * Assignments
Al Due Analytics Grading scale
E-]
Lessons . o of
Assignment Due ovueraH Submitted Graded Score Grade
News What does auto mode help with? % @ Dec 31 g0/100
. "" 0 f gs - Test 2008m 143 v v 00% A
3 > v Dec 31
wecome [N ren 2/100
28, Dec 31 80/100
As:-ignmems ' He jects - Homework 2:00 sm 143 v v 80% B+
] E Photo Essay - Participation g Eneni? 143 v v 85;';'30 A
Calendar
== Photo collection Dec 31 98/100
ih. ny 200em 143 v v o8 100
Mastery
’ ~ Dec 31
m N . 2000 2100
Resources o Dec 31 10/10
Fi 2:00 em 14.3 v v 100% 100
1y
- /
Students ,“ E 50231 143 v v TO?;;EOO 100
- r
P Dec 31 52/100
Teachers @ Macros 200 m 14.3 v v 5% D+
¥ Overall result 86% A-
Games

We support twelve different kinds of assignments:

v" Quiz - a set of questions that you can answer online;

v' Essay - submit an essay using the HTML editor and include an unlimited number of
attachments;

v' Offline - a traditional assignment such as a paper-based test or reading a book. There is no
online submission for this kind of assignment and the teacher is expected to enter the grades
for each student based on the results of the offline work;

v' Survey - a set of questions that you can answer onlineg;

v Discussion - earn points by participating in a single thread of discussions that is started by the
teacher;

v' Debate - add arguments for or against a proposition that is supplied by the teacher;
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v' Team - work together with your classmates and enter your joint submission. The teacher
organizes the students into teams and your team will get a private group;

Dropbox - upload one or more files as your submission;

SCORM - captures the results of a SCORM item;

Attendance - awards points based on your attendance record,;

Turnitin - Turnitin assignments go through an originality check;

AN N N RN

Custom LTI assignments - integrates 3rd party LTI assignments.

To see the details for an assignment, click on its name. Here is for example of how an essay

assignment looks like:

How to use your DSLR &2 B Q seenTim Q) v
R { Prev Macros Nexw

Water drops macro

Instructions  Rubric

o .
Introduction S Assignment
° Mal;e a photo essay consisting in 10 photos of water drops shot in macro 4 Type Essay
mode.

Al Max scare: 100

. BB Category: Homework

B Due: Dec 31,2:00 am

(]
Camera
maintenance Score
[] X Nothing submitted yet
C of
th
Submission
‘ ‘ Attempts: 0
He Max. attempts: unlimited
Allow late submissions: X
[

On the assignment page, you will find instructions for submitting the assignment, the maximum score

that you can obtain, duration, submission, grade, answer, and more.
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Submitting assignments

When you visit your dashboard or a class landing page, assignments that are due will appear in the

to-do list. You can click on one item in the list to see more details or go directly to an assignment.

< May 2018 >
S M T W T F S
29 30 1 2 3 4

6 7 & 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31 1 2

full calendar hide

To-do +

6 assignments due

® Composition and Stor...
s  How 1o use your DSLR
» Sport Photography

~

You can also see the assignments that are due by clicking the Assignments tab in a class.

Assignments that have not yet been submitted don't have a check mark.

How to use your DSLR 4B B Q seentmm () v
B Assignments
Al Due Analytics Grading scale
Lessons . % of )
Assignment Due 2 Submitted| Graded Score Grade
B overall
News Q ";-‘;‘hal does auto mode help rr;: | J Eﬂeﬂt:j1 143 v v 90;'330 A
»  Water drops macro @ Dec 31 ~ ~
Welcome: W econ ok S et 200 8m /100
o®e Team project Dec 31 80/100
Assignments B o ects - Homework 200em 143 v v 80% B+
B ﬁ Photo Essay - Participation e ?;251 143 v v 85;230 A-
Calendar B
" E E!wg::) co lection aD-o%Ca? 143 v v 98;;@0 100
Mastery
lastery “’ ,DDeDC 31 21100
1] -
IR S ;
Resources ? P;c 31 143 v v ‘\O:_TO 100
200 am 100%
-
- s
Students K Dec3l 453 v v 0000,
] ’
a Dec 31 52/100
Teachers @ 200 am 143 v v 52% D+
L4 Overall result 86% A-
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The submission method can depend on the type of assignment that you want to submit, and the

options are:

Dropbox or Essay - first prepare an answer by clicking Prepare Answer:

How to use your DSLR &£B B Q seenTiom () v
{ Prev Macros Next )
tab
B Water drops macro
o Instructions  Rubric
(] I :
nstructions .
Introduction Assignment
P xzzia photo essay consisting in 10 photos of water drops shot in macro # Type Essay
hH"""" 1o ' Al Max score: 100
jrecig
moving TEpare answer 28 Category: Homewark
# Due Dec 31,2:00am
L]

These types of assignments give you the option to submit answers right away or save your work and

submit later.

How to use your DSLR £ E B Q seentmmQ) v
‘s * Prepare freeform answer for Water drops macro X Cancel
Make a photo essay consisting in 10 photos of water drops shot in macro mode.
Lessons Your answer
= Enter your freeform answer and then press one of the Save options
News ‘You can add attachments such as Word documents, PDFs and pictures.

The maximum size of the answer plus attachments is 100 MB.

Welcome Answer
] ¥ h & B E = = E B I Y S x X I, H- © @
Paragraph ~ RobotoLightNew ~ 12pt v~ = ~ =~ A ~ B~ 2 W& O — ©@ fx Q & W
i
Calendar 'Macro’ lenses specifically designad for close-up work, with & long barrel for close focusing and optimized for high =
reproduction ratios, are one of the most common tools for macro photography. (Unlike most other lens makers, Nikon
th. designates its macro lenses as "Micra” because of their original use in making microform) Most madern macro lenses can
Mastery facus continuously to infinity as well and can provide excellent optical quality for normal photography:
1] .
Resources
P 70 WORDS
L 3 5]
-
Students Screenshot_146.png (18 kb) o0
a + Add attachments
Teachers
» + Save and submit for grading
Games
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Quiz, SCORM quiz, or Survey - answer the questions by clicking Take quiz or Take survey, and then

Finished once the quiz/survey is completed.

How to use your DSLR

ka o] Q, Steven Timm ‘Z:)' v

Welcome

. Questions
Question 1
* Question 2
Assignments & Angle shoulders so they match the rule of thirds of the camera
® Question3
iz Respense: True
Calend * Question4
Lalendar
# Edt * Question 3
th.
Mastery . * Question6
B Question 2 .
iii * Question7
& / o
R £& For portraits, get close enough so the subject fills 2/3 of the frame. e Question8
A Response: True e Questiond
-
Students # Edit * Question 10
2 ) ® End of quiz
Teachers Question 3

Final test

End of quiz

YYou are at the end; prezs Finished 10 complete and grade the quiz.

‘You can review your answers below and click Edit if you want to change any.

@ Pop up instructions

Debate or Discussion - participating in the discussion by posting an answer is considered a

submission.

How to use your DSLR

10 —
X B Q Steven Timm () ~

¢ Prev Overview of the most basic camera settings Next )

Introduction

]
How 1o
photograph
moving
objects

Camera
maintenance

o

Overview of
the most basic
camera
settings

Wnat ooes auto
mode help with?

What does auto mode help with?

Instructions  Competencies

Instructions

What doeg auto mode help with?

Thread

B Subscribe

Read? Subject Author

n Alina Toderascu

What does auto mode help with?

When

Jan 25

Posts

7

Assignment

% Type: Discussion

4l Max score: 100

5 Category: Test

Due: Dec 31,200 am

O

50/100 (90%)

Score

Submission details
‘You have posted 0 times in 0 threads.
Allow late submissions: X
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Attendance - the teacher awards points based on attendance records.

Offline - there is no online submission by students for this type of assignment.

Turnitin - the submission is done on the Turnitin site.

LTI custom assignments - the submission is done on the LTI assignment site.
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Viewing grades

Grades for individual assignments are displayed in the assignments tab.

m —
How to use your DSLR & B B Q sevenTmm () v
CILR RN
Finlaat .
‘g Assignments
AllE Due Analytics Grading scale
Assignment Due u?e?e{\l Submitted  Graded Score Grade
Dec 31 90/100
.qJ 2008m 143 v v 9% A
F Derst s v v B e
Assignments o0a o
Dec 31 85/100
B E. 2008m 14.3 v v 5% A
Calendar o
Dec3l a3 v v %0 g
lII. s -
Mastery :" ZDZe: E= j‘\ 27100
il o
Resources ?. 3 :ezcajﬂ 143 v I ;‘[‘;ﬂ 100
a > Dec 31 100/100 -
- & ! 00
Students » 200am 143 v v 100% R
Dec 31 52/100
a @ 200am 143 v v 5% D+
Teachers
Overall result 86% A-
»

h“ﬂ Q Slevenﬁmmo ~

Standalone assignment

Photo Essay - Participation
Instructions

e Instructions Assignment

Create your photo essay and submit it by the end of the month. W Type: Offline

al Max score: 100

# Due:Dec 31,2:00 am
Assignments
& Score
Calendar
th. A
Mastery
i I .
Resources 85/100 (85%)
A + Congratulaticns, you have passed
- this gateway assignment
Students
a o
Teachers Submission
- Completed: Jan 19, 11:53 am

You will usually receive notifications when an assignment is graded.
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Learning paths

A learning path helps you achieve your learning goals. Each goal can represent a class and you can
be rewarded as you complete goals. You can also receive a certificate of completion once you have

finished a path.

To enroll in a path, go to your dashboard and select Enroll in a path. Enter the access code if the path

requires it or enroll directly from your class catalog if no access code is required.

Dashboard G £E B Q seentim(Q) v

A Enrolled B Complete G com s H atalog | = Enrollinclass | & Enrollin a path

(0] 4 < May 2018 >
Dashboard 3 r
SMTWTF s

] o, 8 2930 1 2 3 /4] 53
et : 6 7 8 9 1011 12
3% v ¥ g 13 14 15 16 17 18 19
Weicome [ WA RA Loty 20021 22 23 24 25 2

27 28 29 30 31 1 2
a

Users

i Advanced Photography Analog Photography Artistic Photography
Resources +
C2-54 Required for compliance C5-S2
e
Required for compliance
>
. How to use your DSLR
~ Ad ed Photography
o B ograpt
Site wide game >
Composition and Storytelling Food and Product How to use your DSLR ° 1*ﬂ 'm
z Jot 2

Photography
H8D9 - 9D7D9 C12-S6 Required for compliance

You will then be taken to the path’s landing page. The path layout is similar to a class layout since you
can navigate using the left bar to the most important areas. You can also see your path progress,

games and announcements on the right side.
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The main difference is that here you will find a list of goals to accomplish. Please note that the goals

can be completed sequentially, one at a time or ad hoc, depending on how the path has been

configured by your instructor.

g aE Q Sleven'l'\mmo ~

Mastering photography
—
e L Goals Progress
o Goals can be completed in any order. !
2 Goal Status 0%
Goals S
& Light in Photography Enroll
News
Path Game >
.
-
Students Beginner
'
W * .
Admins 15 20f2
b 4
Games naints until Beginne
Leaderboard
o Sally Jonnson W @
] Eegmner 95 8
James Stevens Roland * v
Eegmner 80 4
* @
Zsolt Bertalan 0 2
Damian Blyne * ¥
Beginner 30 4
° Tom Duvan 3*5 :
Announcements
& fyoutake this path you

To start working on your goals, click Enroll next to a class. Note that if you are already enrolled in a

class before you enrolled in the path, you would not have to enroll again. The existing class progress

will shown next to the class goal.

& & B B Q vamanByne @& ~

Mastering photography
ji=
.:.’ ' Goals Progress
g Goals can be completed in any order. I\\
2 Goal Status 5% N

How to use your DSLR Q
Path Game >

2 —
ST Beginner
Light in Photography Enroll e
* L]

e 30 4of2

Leaderboard
Sally Johnson
Beginner

Roland Walters
Beginner

»

o

8

5

w
S B B 3% 5w
e ¢ r@ ~@ O@

ulie Anc
Darmian Blyne
-] Beginner
Saly Jonnson Steven Timm

Begirrer
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Notifications

To see your notifications, go to the notifications icon in the top right bar. A drop-down menu will
appear that lists your most recent notifications. Notifications include class-related notifications,
enrollments and assignment grading. If your class has games, you will receive a notification each time

you earn points, a new badge or are awarded a certificate.

10 )
& E Q StevenTimm () v

Karen Richards o
‘You were awarded 5 points X

Karen Richards
You were awarded badge Most improved X

Karen Richards

You were awarded 28 points x
Zsolt Bertalan
One of your assignments has besen graded x

Karen Richards
Lesson How to photograph still objects is now unlocked X

WLs s

Karen Richards
‘You were awarded 25 points X -

= Seeal o Markallreag ¥ Configure

To select which notifications are automatically emailed to you, click the Configure option.

Notification from Zsolt Bertalan x

From: Zsolt Bertalan
@ May 2, 10:23 am (about 4 hours ago)

Subject:  One of your assignments has been graded

Your submission for Photo Essay - Participation has been graded.

< )
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Communicating with users

Sending messages
You can communicate with teachers and friends by using our messaging system. To see your inbox,
click on the message icon in the top right bar. A drop-down menu will appear that lists the most recent

messages.

karen Richards
Assignment updats X

0
- Y X
O

L& P

James stevens

Workshop reminder X

T2 A

L0 0

= Seeal & Markall read + Mew message £F Configure

To read a message, click on it. To reply to a message, click Reply, enter your response and click Send.

To delete a message, click Delete.

Message from James Stevens x
From: James Stevens
@ May 2, 2228 pm (4 minutes ago)

Subject:  Workshop reminder

Hello Steven,

This is a friendly reminder about the Photography workshop this Friday.

)
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To send a message to someone, hover over their name. Links to users appear in most places on the

site such as a list of students, teachers, profile pages and forums. Then click Send Message, enter
your message and Send.

How to use your DSLR G &£B2 B QseeninQ) v
LLLUN. . |'!
‘e * Students =
B Message
[] swdent Onling?
O Bertalan, Zsolt
| =
News m
‘: Il & °re Daria
a3 Il ™ corser Trov
' - Sally Jehnson
University of Arts
. - O e  Offie
8 m -}
Calendar
]
ih.

How to use your DSLR C &£ 2B Qseentiim(Q) v
SR
‘S * Students P
[] swdent onling?
Lesson
O Bertalan, Zsolt
. ©
L1 [l : Blyne, Damian
- : Corser, Troy
Doboaca, Olivis
Assignments O o Hoposes s
3 a Dove, Rob
Calendar
i e Johnson, Sally

You can also view users by selecting tile view from the top right corner. In this case you can select

multiple users and send them a message by clicking the Message button.
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Adding friends
You can connect with other users as friends to message and exchange resources. To add a friend, go
to a user’s profile and click the Add friend button. You will receive a message when the user has

accepted your friend request.

©

Sally Johnson £ 2 B Q seentinm Q) ~

Eronps School
Group Type Subject Members Scope University of Arts

Info — Schools of arts
5 Team
*
Awards 9 d PNy Students - E 5choo Communication
= . . Send message
Blark 2Rd White Dhotamraniy & Visua 1 <, -
Blo Black and White Photagraphy g Hobby A 6 Schoo!
°g Az + Add friend
&l Color Photography Interest Fing Arts 14 Schoo & Ignore messages
Photos
- ¥ Report
™ Interest Art G Schoo
Friends
Hobby Art 15 Schoo! Account
Club Visua 12 Sehoo & Type: Student
Arts -
¢ Reset password
ony Interest  Business 13 Schoo!

Chatting with users
If a user is online, you can chat with him or her directly from the platform. Chat links also appear on

users’ profile pages and user lists.

2

Dashboard G &£ E B QseeninmQ) v

Enrolled @ C %8 Catalog |  Enrollinclass | & Enrollinapath

- -
(6] < May 2018 >
Dashboard
SMTWTF S
2930 1 2 3 [4]5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20021 22 23 24 25 26
27 28 29 30 31 1 2

University of &
o Online

Steven Timm K X

B Send message

® Chat Analog Photography

Discussion Users

Steven Timm: Hi Karen! Karen

Required for compliance Karen Richards: Hello A\ Richarcs

Write a message You

Steven
Timm

V| Mute
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Summary

The Getting Started Guide for Students provided the essential information that students need when
they first start using NEO. The topics covered were: navigating in NEO, using the Help Center, the
layout of an example class, viewing lessons and assignments, submitting assignments, viewing

grades, enrolling in classes, communicating with users, and adding friends.

If you have any additional questions, please browse the Help Center.

Wwww.neolms.com

0000006
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